PROPERTY CLAIM FORM


	Insurer:
	

	Policy Number:
	

	

	Details of the Insured:

	Company Name:
	

	Address:
	      
Postcode:           

	Contact Name:
	     

	Telephone Number:
	     

	E-mail:
	     

	

	

	Information regarding the loss and/or damage.

	When did the loss and/or damage occur:
	Date:
	     
	Time:
	     

	How did the loss and/or damage occur:     

	

	

	When was the loss discovered:
	Date:
	     
	Time:
	     

	Who discovered the loss:
	     

	Witnessed:
	     

	
	

	Was the loss reported to the police:
	Yes / No

	By Whom:
	     

	Crime Ref Number:
	     

	Name of Police Station:
	     

	

	Were the premises unoccupied at the time of loss:
	Yes / No

	If yes when were they last occupied:
	Date:
	     
	Time:
	     

	By what means was access gained to the premises:     

	Were the doors or windows forced:
	Yes / No

	If yes please provide details:     

	

	Were the premises securely locked at the time of loss:
	Yes / No

	If no please provide details:     

	

	Do you suspect any persons:
	Yes / No

	If yes please provide details:     

	

	

	What enquiries and/or steps have been taken to recover the items(s):     

	

	

	If the damage was caused by a water leak please advise where the leak originates:     

	

	Has the leak been rectified:
	Yes / No

	Details of any other parties responsible:
	     

	If yes please provide details:     

	

	

	Details of Claims

	· Whenever possible please attach original invoices for the items.

	· Please provide a detailed estimate for repair.

	· Please ensure that all damaged property is protected from further deterioration.

	

	Description of the property lost, destroyed or damaged
	Details of other parties & interests
	When Purchased
	Cost price
	Cost of repair or replacement

	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	     

	     

	     

	     

	     


	

	It is a material offence to knowingly withhold any material fact, and / or provide misleading information with the intent to make a fraudulent claim and in such cases may be prosecuted

	

	Declaration

	I / we declare that to the best of my/our knowledge and belief all information given on this claim form is correct

	

	Name:  
	     

	Signed:
	
	Date:
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